
 
 
 

 
 
 

 
 
 

GLENCOE CITY COUNCIL MEETING AGENDA 
Monday, April 20, 2026 

City Center Ballroom 
 

1. PLEDGE OF ALLEGIANCE AND MOMENT OF SILENCE 
 

2. CONSENT AGENDA 
A. Approve Minutes of the Regular Meeting of April 6, 2026 
B. Approve Minutes of The Council Workshop April 13, 2026 

3. APPROVE AGENDA 
 

4. PUBLIC COMMENT (agenda items only) 
 

5. PUBLIC HEARINGS  
A. Public Hearing for Resolution 2026-06 Regarding the Issuance of Revenue Obligations – Mark 

Ostlund, City Attorney   
6. BIDS AND QUOTES  

A. Approve Sewer Manhole Lining- Brandon Frankfurth, Public Works Director 
B. Approve Change Order for Parking Lot Resurfacing- Justin Black, SEH 
C. Approve Resolution 2026-07 approving bids and awarding the Glen Knoll Lift Station Project- 

Justin Black, SEH 
7. REQUESTS TO BE HEARD 

A. Approve the Third Reading of the Updated Liquor Ordinance 633 - Mark Lemen, City 
Administrator 

B. Approve the Third Reading of the Updated Zoning Ordinance 632 – Mark Lemen, City 
Administrator 

C. Approve Hiring of Police Lieutenant – Tony Padilla, Glencoe Police Chief 
D. Approve Hiring of Police Patrol Officer – Tony Padilla, Glencoe Police Chief  
E. Approve Hiring of Streets & Parks Maintenance Worker- Brandon Frankfurth, Public Works 

Director 
F. Approve Resolution 2026-08 State Airport Grant Agreement- Brandon Frankfurth, Public 

Works Director 
8. ITEMS FOR DISCUSSION  

A. Local Sales Tax Update – Mark Lemen, City Administrator  
9. ROUTINE BUSINESS 

A. Project Updates 
B. Economic Development 
C. Public Input 
D. Reports 
E. City Bills 
 

Mayor: 
Precinct 1 Councilor: 
Precinct 2 Councilor: 
Precinct 3 Councilor: 
Precinct 4 Councilor: 
At-Large Councilor: 

Mark Hueser 
Jon Dahlke 
Scott Maynard 
Paul Lemke 
Cory Neid 
Yodee Rivera 



10. ADJOURN 
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GLENCOE CITY COUNCIL MEETING MINUTES 
March 16, 2026 – 7:00 PM 

City Center Ballroom 
 

Attendees:  Mark Hueser, Jon Dahlke, Scott Maynard, Paul Lemke, Cory Neid, Yodee Rivera 
 
City Staff: Mark Lemen, Mark Ostlund, Brandon Frankfurth, Tony Padilla 
 
Other:  
 

1. PLEDGE OF ALLEGIANCE AND MOMENT OF SILENCE 
The Meeting was called to order by Mayor Mark Hueser. 
 

2. CONSENT AGENDA 
A. Approve Minutes of the Regular Meeting of March 16, 2026 
B. Approve Liquor License for Glencoe Softball Association, 3.2 On-Sale, 300 Desoto Ave. N.  
C. Approve Liquor License for Coborn’s Incorporated – Store #2027, 3.2 Off-Sale, 2211 11th Street East, 

Glencoe, 55336 
D. Approve Peddler License, Squeels on Wheels BBQ and Catering LLC, 1111 Abbott Avenue North, 

Glencoe, MN 55336 – BBQ Food Trailer - $200 Annual Fee 
Motion: Dahlke, seconded by Lemke to approve the consent agenda items A - D. Rivera abstaining her 
vote. All in favor, the motion carries. 
 

E. Approve Book Transfers: 
1. $20,000.00 from General Fund to Park Imp. Fund – Campground Reimbursement 
2. $70,000.00 from Storm Water Management to General Fund – Employee Wages 
3. $120,000.00 from Water to 2015 Street Improvement Bond – Bond Payment 
4. $180,000.00 from WWTP to 2015 Street Improvement Bond – Bond Payment 
5. $60,000.00 from Water to 2016 Street Improvement Bond – Bond Payment 
6. $20,000.00 from WWTP to 2016 Street Improvement Bond – Bond Payment 
7. $127,549.00 from Municipal State Aid to 2016 Street Improvement Bond – Bond Payment 
8. $70,000.00 from Water to 2017 Street Improvement Bond – Bond Payment 
9. $40,000.00 from WWTP to 2017 Street Improvement Bond – Bond Payment 
10. $55,000.00 from Storm Water Management to 2017 Street Improvement Bond – Bond Payment 
11. $100,000.00 from Water to 2023 Street Improvement Bond – Bond Payment 
12. $100,000.00 from WWTP to 2023 Street Improvement Bond – Bond Payment 
13. $30,000.00 from Water to 2018 Storm Water Improvement Bond – Bond Payment 
14. $51,000.00 from WWTP to 2018 Storm Water Improvement Bond – Bond Payment 
15. $205,000.00 from Storm Water Management to 2018 Storm Water Improvement Bond – Bond 

Payment 
16. $300,000.00 from Water to General Fund – Street Sweeper 
17. $90,000.00 from Water to General Fund – Administration 
18. $30,000.00 from Storm Water Management to General Fund – Administration 
19. $60,000.00 from Liquor Store to General Fund – Administration 
20. $37,000.00 from Water to WWTP – Bond Payment 
21. $10,000.00 from Liquor Store to City Center Operations – Eliminate Negative Fund Balance 
22. $198,000.00 from Liquor Store to City Center Bonds – Eliminate Negative Fund Balance 



23. $97,000.00 from General Fund to Aquatic Center – Eliminate Negative Fund Balance 
24. $5,000.00 from General Fund to Cable TV – Eliminate Negative Fund Balance 
25. $19,000.00 from General Fund to Cemetery – Eliminate Negative Fund Balance 
26. $64,000.00 from Tax Increment #4 to 2007 Tax Increment Bond – Bond Payment 
27. $39,000.00 from Tax Increment #19 to 2018 Tax Increment Bond – Bond Payment 
28. $30,000.00 from General Fund to 2015 Street Improvement Bond – Bond Payment 
29. $6,000.00 from General Fund to 2021 Street Improvement Bond – Bond Payment 
30. $520,000.00 from General Fund to 2023 Street Improvement Bond – Bond Payment 

Motion: Lemke, seconded by Maynard to approve the consent agenda item E. All in favor, the motion 
carries. 
 

3. APPROVE AGENDA 
Motion: Lemke, seconded by Neid to approve the agenda. All in favor, the motion carries. 

 
4. PUBLIC COMMENT (agenda items only) 

None. 
 

5. PUBLIC HEARINGS  
A. Public Hearing for the Second Reading of the Updated Zoning Ordinance 632 – Mark Ostlund, City 

Attorney   
At this time, Mayor Hueser opened the public hearing on Ordinance number 632. City Attorney Mark 
Ostlund reviewed the proposed changes to the Zoning Code to incorporate in the Comprehensive Plan that 
was passed a few years ago. To make sure the Zoning Code mirrors the structure that was put together in 
the Comprehensive Plan, there are a few new zoning districts.  
 
Motion: Lemke, seconded by Dahlke to open the public hearing. All in favor, the motion carries. 
 
Motion: With no public comment, Lemke made a motion to close the public hearing. Seconded by Rivera, 
with all in favor, the motion carries. 
 
Motion: Neid, seconded by Maynard to approve the second reading of Ordinance Number 632.  Upon a 
roll call vote, the following members voted in favor: Neid, Lemke, Rivera, Maynard and Dahlke.  Voting 
nay, none, where upon the motion for the Second Reading of Ordinance Number 632 was approved. 

 
B. Public Hearing for the Second Reading of the Updated Liquor Ordinance 633 and Set Public 

Hearing for Second Reading – Mark Ostlund, City Attorney  

At this time, Mayor Hueser opened the public hearing on Ordinance number 633.  City Attorney Mark 
Ostlund reviewed the proposed changes to the Liquor Ordinance to amend the City Code, providing 
limited exceptions to open containers in the City right of way.  
 
Motion: Maynard, seconded by Dahlke to open the public hearing. All in favor, the motion carries. 
 
Motion: With no public comment, Dahlke made a motion to close the public hearing.  Seconded by 
Lemke, with all in favor, the motion carried. 
 
Motion: Lemke, seconded by Rivera to approve the second reading of Ordinance Number 633.  Upon a 
roll call vote, the following members voted in favor: Neid, Lemke, Rivera, Maynard and Dahlke.  Voting 
nay, none, where upon the motion for the Second Reading of Ordinance Number 633 was approved. 

 
6. BIDS AND QUOTES  

None. 
 



7. REQUESTS TO BE HEARD 
A. Set the Public Hearing on April 20, 2026, at 7:05 PM for Resolution 2026-06 Regarding the 

Issuance of Revenue Obligations - Mark Lemen, City Administrator 
Motion: Lemke, seconded by Dahlke to set a public hearing on April 20, 2026, at 7:05 PM for 
Resolution 2026-06.  

 
B. Approve the Purchase Agreement for Lift Station Property – Mark Lemen, City Administrator 

Motion: Neid, seconded by Dahlke to approve the purchase of the land for the Lift Station. All in favor, 
the motion carries. 

 
8. ITEMS FOR DISCUSSION  

None. 
 

9. ROUTINE BUSINESS 
A. Project Updates 
B. Economic Development 
C. Public Input 
D. Reports 
E. City Bills 
Motion: Neid, seconded by Lemke to pay the City bills. All in favor, the motion carries. 
 

10. ADJOURN 
Motion: Neid, seconded by Rivera to adjourn. All in favor, the motion carries.  
 



 
 

 
 
 

 
 

GLENCOE CITY COUNCIL WORKSHOP MINUTES 
April 13, 2026 – 5:30 PM 

West Conference Room 
 

Attendees:  Mark Hueser, Jon Dahlke, Scott Maynard, Yodee Rivera, Paul Lemke, Cory Neid 
 
City Staff: Mark Lemen, Haylie Kusler, Brandon Frankfurth 
 

1. Hennepin Ave. Project Tree Replacement - Brandon Frankfurth, Public Works 
Director 
During the 2025 Hennepin Avenue Project, approximately 50 trees were removed to 
accommodate construction. On previous projects, the City has replaced removed trees at a 
2:1 ratio (2 new trees for every tree removed). Before proceeding, the City must determine 
whether it wishes to implement a tree replacement program associated with this project 
and, if so, how the program should be structured. One option would be to plant 
replacement trees within the boulevard, consistent with past projects. Another option that 
arose from discussions, based on practices used in other communities, would be to plant 
replacement trees within homeowners’ yards rather than in the boulevard.  
 

2. Scada System Update – Brandon Frankfurth, Public Works Director 
As the Glen Knoll Lift Station project approaches the start of construction, a related 
technological need involving the City’s Supervisory Control and Data Acquisition 
(SCADA) system must be addressed to ensure reliable operation of the new facility.  
The City’s current SCADA system was installed during the Wastewater Treatment Plant 
rebuild. While the system continues to function adequately, long-term support and 
expandability are limited due to changes in system integration and maintenance 
responsibilities. The existing SCADA program was originally developed and licensed by 
Automatic Systems, the City’s former SCADA integrator. The City’s current SCADA 
service provider, Total Control Systems Inc., did not develop or license the original 
program. As a result, Total Control Systems has limited ability to fully troubleshoot, 
maintain, or modify the existing SCADA program. 
 
With the addition of the Glen Knoll Lift Station, the City will need to integrate new 
equipment, alarms, and communication points into the SCADA system. To accomplish 
this, the SCADA program must be upgraded to provide Total Control Systems with full 
access, ownership, and control of the software. Without these upgrades, the City would be 
unable to properly integrate the new lift station into the existing SCADA system, creating 
potential operational and maintenance risks. Total Control Systems has provided a quote 
of $36,439.00 to perform the necessary SCADA upgrades. This work would include 
replacing the existing SCADA program to allow full system access, improved 
maintainability, future expandability, and integration of the Glen Knoll Lift Station. 



 
3. Resurfacing City Parking Lots – Brandon Frankfurth, Public Works Director 

As the Hennepin Project nears completion, unallocated funds should remain within the 
project budget. These funds can be used on other infrastructure projects in the City.   
One option discussed internally is resurfacing two city-owned parking lots with ongoing 
pavement maintenance needs. The 13th St. and Hennepin Ave. (Food Shelf) parking lot 
and the Police Department parking lot. Addressing these areas would improve safety, 
extend pavement life, and reduce future maintenance costs. The City coordinated with 
SEH and Holtmeier Construction to evaluate this work. A combined quote of $47,435.96 
has been received to resurface both parking lots. Based on discussions with SEH, this 
work could be incorporated into the existing Hennepin Project through a Change Order, 
allowing the City to efficiently utilize remaining project funds. 
 

4. Assistant Finance Director Position Evaluation – Mark Lemen, City Administrator 
The intent of this discussion is to highlight the significant contributions of Amy Halquist 
in her current role as Finance Assistant for the City of Glencoe, and to recommend that 
her title be updated to Assistant Finance Director, along with a corresponding adjustment 
in compensation. 
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To:   Mayor and City Council   
            
From:  Mark Lemen, City Administrator 
 
Date:  April 17, 2026              
 
Re:  Item 5A: Public Hearing on Resolution 2026-06 Regarding the Issuance of 

Revenue Obligations 
 
 
 
Item 5A: Public Hearing on Resolution 2026-06 Regarding the Issuance of Revenue 
Obligations 
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To:   Mayor and City Council   
            
From:  Brandon Frankfurth, Public Works Director 
 
Date:  April 16, 2026             
 
Re:   Item- 6A: Sanitary Manhole Lining  
 
Several of the City’s manholes have deteriorated due to age and other factors. As 
deterioration progresses, groundwater infiltration into the sanitary sewer system 
increases, resulting in higher volumes of water being treated at the wastewater 
treatment plant. This increases operating costs and raises the risk of system bypass 
events. 
 
During inspections and sewer jetting, four (4) manholes were identified to be in the 
poorest condition and required rehabilitation. Two contractors submitted quotes for 
lining these manholes. Hiperline submitted a quote of $46,408.30, while Summit 
Infrastructure submitted a quote of $26,235.00. 
 
It is recommended that Summit Infrastructure’s proposal in the amount of $26,235.00 
be approved. 
 
 
 
 

http://www.glencoemn.org/
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Manhole Quote

Customer  Brandon Frankfurth

Glencoe, Minnesota
bfrankfurth@ci.glencoe.mn.us
+1-320-491-2863

Date 4/14/2026

PO No. 

Mobilization:   $1,310.00

Manhole Location Depth (ft) Description of Repair Cost

1 North side of 212 near UPS 17.30
SpectraShield, Old Precast, Grout High leaks,
Bypass, Hose Pull: 74ft 14,203.40

2 9th Street East and Stevens Ave North 10.50
SpectraShield, Brick / Block, Grout Medium
leaks 7,098.00

3 16th Street East walking path 19.90 SpectraShield, Old Precast, Grout Low leaks 11,522.10

4 16th Street East and Union Ave, walking path 21.20 SpectraShield, Old Precast, Grout Low leaks 12,274.80

Total      $46,408.30                          

Notes:

- A site visit is agreed upon prior to mobilization if deemed necessary by HIPERLINE.

- If requested, the owner shall be responsible for providing a disposal site for all debris during the installation of the SpectraShield Liner System.
This debris shall include, but not be limited to sand, chipped concrete, old linings, effluents, etc.

- Invoice(s) will be based upon field measurements and may increase or decrease the actual invoice/contract/purchase order amount
accordingly.

- Our invoices are NET 30 DAYS, no retainage. A 1.5% interest charge per month for invoices over 30 days will apply.

- Sanitary sewer manholes include our industry leading 10 year warranty; storm sewer structures come with a standard 1 year warranty

- Removing manhole steps is part of the standard process unless noted otherwise

- If excessive grouting/leak-stopping is required (more than 5 gallons of grout or 20 tubes of grout), we will notify customer before proceeding.
Additional grouting rates are $395 per hour for the truck and crew, $210 per gallon of grout, and $38 per tube of grout

Customer Name & Date
___________________________________________________

Customer Signature
___________________________________________________

Send Invoice To
___________________________________________________

Thanks for the Opportunity to Serve You!

HIPERLINE      145 Field Crest Blvd NW Cokato, MN 55321       320.286.2471 



https://storage.googleapis.com/appsheet-prod-screenshot/528029aeaf7fb7-9798-4080-a98f-cd321ac66c3b?X-Goog-Algorithm=GOOG4-RSA-SHA256&X-Goog-Credential=appsheet-oneplatformserver-boq%40system.gserviceaccount.com%2F20260414%2Fauto%2Fstorage%2Fgoog4_request&X-Goog-Date=20260414T084706Z&X-Goog-Expires=604800&X-Goog-SignedHeaders=host&X-Goog-Signature=
https://storage.googleapis.com/appsheet-prod-screenshot/528029aeaf7fb7-9798-4080-a98f-cd321ac66c3b?X-Goog-Algorithm=GOOG4-RSA-SHA256&X-Goog-Credential=appsheet-oneplatformserver-boq%40system.gserviceaccount.com%2F20260414%2Fauto%2Fstorage%2Fgoog4_request&X-Goog-Date=20260414T084706Z&X-Goog-Expires=604800&X-Goog-SignedHeaders=host&X-Goog-Signature=


ESTIMATE
Summit Infrastructure LLC
555 Wick Ct Ste 102
Neenah, WI 54956-1273

creynolds@summitinfrastruct.com
+1 (920) 809-3737 
www.SummitInfrastruct.com 

City of Glencoe 
to 

Brandon Frankfurth 
1107 11th St E Suite 109
Glencoe, MN 55336 

Estimate details

Estimate no.: 200152
Estimate date: 04/13/2026

Project Name: Manhole Rehab
Project Location: Glencoe, MN

# Product or service Description Amount

1. Manhole Rehab (Tri-layer) 1. Manhole along highway 212 behind UPS $5,640.00

2. Manhole Rehab (Tri-layer) 2. 9th St E/Stevens Ave N $3,980.00

3. Manhole Rehab (Tri-layer) 3. Walking path by High School $6,945.00

4. Manhole Rehab (Tri-layer) 4. 2nd Walking path by High School $6,945.00

5. Mobilization $2,725.00

Note to customer
Includes:
-Clean and prep of manholes
-Injection grouting of manholes if needed
-Application of polyurea based three-layer system
-All materials and labor to complete project
-10-year warranty on labor and materials

Water supply to be provided by town

Excludes:
-Sales and use tax
-Vac truck or bypass pumping services

Total $26,235.00

Accepted date Accepted by

to k e n = c 4 7 b 4 7 3 3 8 d a 4 4 6 3 0 a 8 6 d 5 a 3 0 d 5 6 9 4 a c d b 6 2 3 d 3 c 2 1 b 2 e 4 5 6 3 b c 9 6 ff b 9 6 a b 1 b 2 5 4 8 2 2 c 1 1 d a 8 b a d 4 3 a 4 9 a 2 c fc b f3 9 d a e 7 e 7

creyn
Main Logo



 
 
 
 
 
 
 

 

City of Glencoe ♦ 1107 11th Street East, Suite 107 ♦ Glencoe, Minnesota 55336 
Phone: (320) 864-5586     Website: www.glencoemn.org     Email: info@ci.glencoe.mn.us 

 
 

 

Mayor: Mark Hueser  City Administrator: Mark Lemen 
Councilors: At-Large Yodee Rivera, Precinct 1 Jon Dahlke, Precinct 2 Scott Maynard, Precinct 3 Paul Lemke, Precinct 4 Cory Neid  

 
 

This Page is Blank to 
Separate Agenda Items 

http://www.glencoemn.org/
mailto:info@ci.glencoe.mn.us


City of Glencoe ♦ 1107 11th Street East, Suite 107 ♦ Glencoe, Minnesota 55336 
Phone: (320) 864-5586     Website: www.glencoemn.org     Email: info@ci.glencoe.mn.us 

Mayor: Mark Hueser  City Administrator: Mark Lemen 
Councilors: At-Large Yodee Rivera, Precinct 1 Jon Dahlke, Precinct 2 Scott Maynard, Precinct 3 Paul Lemke, Precinct 4 Cory Neid 

To:   Mayor and City Council  

From:  Brandon Frankfurth, Public Works Director 

Date:  April 16, 2026   

Re:   Item- 6B: Approve Change Order Number 4 for Parking Lot Resurfacing 

This change order adds parking lot resurfacing to the Hennepin Avenue project. The 
parking areas included in this change order are the 13th Street East and Hennepin 
Avenue parking lot, the Police Department parking lot, and the Fire Department 
parking lot. The total cost of the change order is $69,047.50, and the expense remains 
within the approved project budget. It is recommended that the change order be 
approved. 

http://www.glencoemn.org/
mailto:info@ci.glencoe.mn.us


   STATE AID FOR LOCAL TRANSPORTATION Rev. December 2024

              CHANGE ORDER    

SP/SAP(s) 043-602-033 MN Project No.: Change Order No. 4

Page 1 of 2

Project Location 2025 Hennepin Avenue (CSAH 2) Street and Utility Improvement Project

Local Agency City of Glencoe, Minnesota Local Project No. GLENC 175513

Contractor Holtmeier Construction, Inc. Contract No.

Address/City/State/Zip 3301 Third Avenue, Mankato, MN 56001

Total Change Order Amount $ $69,047.50

Issue: The Engineer has determined the Contract needs to be revised in accordance with specification 1402.5 -
Extra Work.

The City of Glencoe requested adding rehabilitation of three city-owned parking lots as part of the Project. The 
Engineer has reviewed the request and agrees to the addition.

Resolution:

1. The Agency will amend the contract to include pay items for the rehabilitation of the parking lots (see 
Attachment A).

2. Contractor shall perform work necessary to complete the rehabilitation.

Entitlement: Payment for this work will be at: Contract Unit Prices, Negotiated Lump Sum, Negotiated Unit Prices, 
or on a Force Account basis as provided in MnDOT Specification 1904 (include as many as apply), as shown in the 
estimate of cost.

This document does not change Contract Time.

Estimate Of Cost: (Include any increases or decreases in contract items, any negotiated or force account items.)

**Group/

funding 
Category

Item No. Description Unit Unit Price
+ or –

Quantity
+ or –

Amount $

Non-
particip
ating

See Attachment A

$69,047.50
Net Change this Change Order $69,047.50

**Group/funding category is required for federal aid projects

Project Engineer: Date: 04/15/2026

Print Name: Justin Black Phone: 952.913.0702

Contractor: Date:

Print Name: Phone:

Other required signatures (MnDOT if work on Trunk Highway, other agency as needed). These signatures should be 
inplace before submittal to the DSAE.



   STATE AID FOR LOCAL TRANSPORTATION     Rev. December 2024 
              CHANGE ORDER          
  
 

 

SP/SAP(s) 043-602-033 MN Project No.:  Change Order No. 4 
  

Page 2 of 2 
 

Signature:   Date:   

Print Name:   Phone:   

Title and Agency:      

 
 

Signature:   Date:   

Print Name:   Phone:   

Title and Agency:      

 
 
 
 
 DSAE Portion:  The State of Minnesota is not a participant in this contract.  Signature by the District State Aid 

Engineer is for FUNDING PURPOSES ONLY and for compliance with State and Federal Aid Rules/Policy.  
Eligibility does not guarantee funds will be available. 
 

This work is eligible for:   ___ Federal Funding         _X_ State Aid Funding           _X_ Local Funds 
 
 
District State Aid Engineer:  _____________________________________ Date: ____________________ 



Item No. Description Unit Qty. Unit Price Total Price

FOOD SHELF LOT

2104.504 REMOVE BITUMINOUS PAVEMENT (3.0") SQ YD 150.0 $11.89 $1,783.50

2232.504 MILL BITUMINOUS SURFACE (1.0") SQ YD 170.0 $21.24 $3,610.80

2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 80.0 $5.50 $440.00

2360.509 TYPE SP 4.75 WEARING COURSE MIX (2,B) 
(SPWED230B) (1" OVERLAY)

TON 90.0 $162.78 $14,650.20

2360.509 TYPE SP 9.5 WEARING COURSE MIX (2,B) 
(SPWEA240B) (PATCHING)

TON 30.0 $177.98 $5,339.40

FOOD SHELF LOT SUBTOTAL $25,823.90

POLICE DEPARTMENT LOT

2021.501 MOBILIZATION LUMP SUM 1.0 $825.00 $825.00

2232.504 MILL BITUMINOUS SURFACE (1.0") SQ YD 120.0 $21.24 $2,548.80

2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 80.0 $5.50 $440.00

2360.509 TYPE SP 4.75 WEARING COURSE MIX (2,B) 
(SPWED230B) (1" OVERLAY)

TON 100.0 $177.98 $17,798.00

POLICE DEPARTMENT LOT SUBTOTAL $21,611.80

FIRE DEPARTMENT LOT

2021.501 MOBILIZATION LUMP SUM 1.0 $825.00 $825.00

2232.504 MILL BITUMINOUS SURFACE (1.0") SQ YD 120.0 $21.24 $2,548.80

2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 80.0 $5.50 $440.00

2360.509 TYPE SP 4.75 WEARING COURSE MIX (2,B) 
(SPWED230B) (1" OVERLAY)

TON 100.0 $177.98 $17,798.00

FIRE DEPARTMENT LOT SUBTOTAL $21,611.80

TOTAL CHANGE ORDER NO. 4 $69,047.50

ATTACHMENT A
CHANGE ORDER NO. 4 - CITY PARKING LOT REHAB

SEH NO. GLENC 175513
APRIL 15, 2026

2025 HENNEPIN AVENUE (CSAH 2) STREET AND UTILITY IMPROVEMENT PROJECT
GLENCOE, MINNESOTA

Quote Form
Page 1 of 1
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To:   Mayor and City Council   
            
From:  Brandon Frankfurth, Public Works Director 
 
Date:  April 17, 2026              
 
Re:  Item- 6C: Approve Resolution 2026-07 Approving Lift Station Bids and Awarding 

the Project 
 
The City solicited bids for the Glen Knoll Lift Station Project, which is scheduled for 
construction this summer. Three (3) bids were received for the project. The lowest bid 
was submitted by Holtmeier Construction in the amount of $1,029,941.00, with 
Alternate #1 proposed at $86,970.00. 
 
It is recommended that the City approve the award of the Glen Knoll Lift Station Project 
to Holtmeier Construction, including Alternate #1, for a total project cost of 
$1,116,911.00. 
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Engineers  |  Architects  |  Planners  |  Scientists 

Short Elliott Hendrickson Inc., 1390 Highway 15 South, Suite 200, P.O. Box 308, Hutchinson, MN 55350-0308 
320.587.7341  |  800.838.8666  |  888.908.8166 fax  |  sehinc.com 

SEH is 100% employee-owned  |  Affirmative Action–Equal Opportunity Employer 

April 16, 2026 RE: City of Glencoe, Minnesota 
Glen Knoll Lift Station Replacement 
Project 
SEH No. GLENC 187397 

 
Honorable Mayor 
and Members of the City Council 
1107 11th Street E, Suite 107 
Glencoe, MN 55336  
 
Dear Mayor and Council Members: 
 
At 11:00 a.m., Thursday, April 16, 2026, three bids were received for the above-referenced project. The 
bids ranged from a high of $1,295,167.00, to a low of $1,029,941.00. The Engineer’s Estimate was 
$1,237,000.00. The low bid was submitted by Holtmeier Construction, Inc. The results were as follows: 
 

Contractor 
Base Bid 
Amount 

Alternate 1 
Amount 

Holtmeier Construction, Inc. 
Mankato, MN 

$1,029,941.00 $86,970.00 

R & R Excavating, Inc. 
Hutchinson, MN 

$1,053,458.49 $98,924.83 

Meyer Contracting Inc. 
Maple Grove, MN 

$1,295,167.00 $72,000.00 

 
We find no reason to deny awarding the contract to Holtmeier Construction, Inc. Holtmeier Construction, 
Inc. has done satisfactory work with SEH previously. If the council agrees, it is recommended that you 
make the award to this contractor. 
 
Sincerely,  
 
 
 
Justin Black, PE       Rafael Estrada Moncada, PE 
Principal/Client Service Manager     Project Manager 
(Lic. MN)   (Lic. MN, NE) 
 
jb 
 
X:\FJ\G\GLENC\187397\6-bid-const\Bid Documents\RecAwdLtr - Revised.docx 



RESOLUTION NO. 2026-07 
ACCEPTING BID 

WHEREAS, pursuant to an advertisement for bids for the construction of the Glen Knoll 
Lift Station Replacement Project, bids were received, opened, and tabulated 
according to law, and the following bids were received complying with the 
advertisement: 

Contractor 
Base Bid 
Amount 

Alternate 1 
Amount 

Holtmeier Construction, 
Inc. 
Mankato, MN 

$1,029,941.00 $86,970.00 

R & R Excavating, Inc. 
Hutchinson, MN 

$1,053,458.49 $98,924.83 

Meyer Contracting Inc. 
Maple Grove, MN 

$1,295,167.00 $72,000.00 

AND WHEREAS, it appears Holtmeier Construction, Inc. of Mankato, Minnesota, is the 
lowest responsible bidder, 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF GLENCOE, 
MINNESOTA: 

1. The mayor and city administrator are hereby authorized and directed to enter into a
contract with Holtmeier Construction, Inc. of Mankato, Minnesota, in the name of the
City of Glencoe, Minnesota, for the construction of the Glen Knoll Lift Station
Replacement Project, Base Bid and Alternate 1, according to the plans and
specifications therefore approved by the city council and on file in the office of the
city administrator.

2. The city administrator is hereby authorized and directed to return forthwith to all
bidders the deposits made with their bids, except that the deposits of the successful
bidder and the next lowest bidder shall be retained until a contract has been signed.

Adopted by the city council this 20th day of April, 2026. 

Mayor City Administrator 

X:\FJ\G\GLENC\187397\1-genl\14-corr\Resolution Accepting Bid_Draft.docx 
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To:     Mayor and City Council  

From:    Mark Lemen, City Administrator  

Date:    April 20, 2026 

 
 
 
RE:     Item 7A Ordinance 633 Third Reading  
 
 
Item 7A – It is recommended to approve the third reading of Ordinance 633 updating the 
Liquor Ordinance  
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To:     Mayor and City Council  

From:    Mark Lemen, City Administrator  

Date:    April 20, 2026 

 
 
 
RE:     Item 7B Ordinance 632 Third Reading  
 
 
Item 7B – It is recommended to approve the third reading of Ordinance 632 updating the 
Zoning Ordinance  
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^OE^
W^C^E^ CITY OF GLENCOE, MINNESOTA

REQUEST FOR COUNCIL ACTION

Agenda Item Number:

Attachments: Kl Yes

Meeting Date: April 20, 2026

No

Originating Department:
Glencoe Police

Prepared By:
Chief Padilla

Topic:
Full Time Police Officer

Action Requested:
Hire Matther Struck as full time Lieutenant

Background/Justification:

The Glencoe Police Department is currently operating without a Lieutenant. (open position) Matt has
completed his educational requirements to include skills.

Matt has successfully completed and passed a background investigation, physical, physical agility
test, and a psychological exam to qualify him to work in our police department.

Matt has approximately 20 years of experience in law enforcement. Matt worked primarily for the
Hopkins PD but left for two years to work at Eden Prairie PD however, ultimately returned to Hopkins
PD. Matt obtained the rank of Sergeant with the Hopkins Police Department and worked as a Patrol
Sergeant and a Sergeant in charge of Investigations.

Matt is an Adjunct Instructor at Rasmussen College- teaching students to become officers
Matt has a master's degree from St Thomas University
Matt has a bachelor's degree from Metropolitan University

Consideration:

Backfill our open Lieutenant position.
Fiscal Impact:

Based off Police Proposal for 2026 starting pay should be $53.19
Staff Recommendation:

I recommend the approval of Matthew Struck for our Lieutenant position
Alternatives:

Option 1 Approve as presented
Option 2 Table hiring
Option 3 Deny hiring

Council Action:

Motion to approve, deny, or table

Attachments:
1- Resume



MATTHEW STRUCK

matthewtstruck@hotmail.com | 612-290-7277 |Waconia, MN 55387

March 9, 2026

Glencoe Police Department

RE: Police Lieutenant

Chief Padilla,

I am writing to express my strong interest in the position of police lieutenant with the

Glencoe Police Department. With over 20 years of professional law enforcement

experience including over ten years as an adjunct law enforcement instructor with

Rasmussen University, I am confident in my ability to contribute effectively to your agency

goals.

I have extensive professional knowledge and experience in the field of law enforcement

through my employment as a full-time licensed police officer and sergeant of over 20 years

as well as an adjunct law enforcement instructor with Rasmussen Universityforoverten

years. Th is experience has allowed me to develop and hone essential skills that directly

align with the responsibilities of police lieutenant with your agency.

Three keyways in which my experience has prepared me forthis position are:

1. Leadership: As a current public housing assistant security manager, a formerteam

leader on my law enforcement agencies SWAT team and patrol supervisor, I have led and

provided guidance to a team of police officers, SWAT and security personnel, fostering a

culture of teamwork and professionalism. I believe that effective leadership is crucial in

ensuring the safety and security of both internal personnel and external stakeholders,

making it highly applicable to the role of Police Lieutenant.

2. Organization: In myroteasa police sergeant, Iwas responsible for coordinating and

executing police response measures including risk assessments, and emergency response

plans. My ability to organize and manage complex law enforcement and security protocols

will enable me to adapt and meet organizational goals.



Asthesupervisorforour investigation's unit, I personally worked and oversaw the

investigation of complex crimes to include but not limited to homicides, drug related

crimes, adult and child crimes as well as numerous other criminal investigations.

3. Instruction: Working as an adjunct law enforcement instructor, I helped develop and

deliver training curriculum that met the state requirements forfuture law enforcement

candidates to succeed.

I am confident that my strong analytical skills, combined professional experience and

strategic mindsetwillbe invaluable when assessingtheneeds of your agency, In additionto

my demonstrated expertise in leadership, organization, and planning, I bring a passion for

officer wellness and resilience. I strongly believe that these strengths, in combination with

my years of experience, make me an ideal candidate for the role of a Police Lieutenant.

Thankyou for considering my application. I would welcome the opportunity to discuss my

qualifications further and demonstrate my potential contributions to your organization.

I have attached my resume foryour review.

Please feel free to contact me at your earliest convenience.

Sincerely,

Matt Struck



MATTHEW STRUCK
matthewtstruck@hotmail.com I 612-290-7277 I Waconia, MN 55387

Summary -..-..-....-.-.-....--..

Solid foundation of leadership/ patrol and investigative experience. Strong analytical and plannmg skills, combined with

the ability to coordinate the efforts of many to meet organizational goals. Productive and efficient work habits with the
belief in leading by example. Self-motivator with a willingness to operate outside of a comfort zone. Demonstrable

abilities in the primary and secondary positions to which assigned. Ability to foster an environment of cohesion within the

organization and work closely with all members to accomplish a given task even m the absence of direct leadership.

Skills

• In-class lectures

• Individualized support
• Shident performance evaluation

• Investigative skills
• De-Escalatfon Techniques

• Patrol procedures

Experience •

Minneapolis Public Housing Aut I
Minneapolis, MN

Assistant Security Manager

06/2024 - Current

RASMUSSEN COLLEGE I Cottage Grove/
MN
ADJUNCT INSTRUCTOR
01/2013 - Ciurent

HOPKINS POLICE DEPARTMENT I
Hopkins, MN
SERGEANT
03/2011 - 07/2022

• Arrest procedures

• Field Training
• Firearms proficiency

• Interviewing techniques

• Evidence collection

• Stress Tolerance

Coordinated with local law enforcement agencies on security matters.

Reviewed incident reports submitted by Security Officers for accuracy.

Analyzed CCTV footage to detect suspicious activity or behavior.

Inspected physical facilities regularly for potential safety hazards.

Assisted in developing emergency response plans for various scenarios.

Supervised a team of Security Officers m performing their duties.

Tramed staff members on proper safety measures and techniques.

Provided guidance to other deparhnents regarding security issues.

Investigated security incidents, including employee misconduct.

Developed; implemented/ and maintained security policies/ procedures/

and protocols.

Created new policies and continually enforced to maximize site safety and

client satisfaction.

• Law Enforcement SKILLS instructor/ Firearms Instructor

• Provided feedback to shidents on their progress throughout the semester.

• Supervisor for the uniformed patrol division. Supervisor for the

mvestigations unit, property and evidence, SWAT - Assistant team leader/

Firearms training unit supervisor, Hopkins Police Reserve unit supervisor

• Understood and followed oral and written directions.

• Demonstrated leadership by making improvements to work processes and

helping to train others.

• Prioritized and organized tasks to efficiently accomplish service goals.



EDEN PRAIRIE POLICE DEPARTMENT
Eden Prairie/ MN
POLICE OFFICER
02/2006 - 02/2008

HOPKINS POLICE DEPARTMENT
POLICE OFFICER
03/2002 - 02/2006

HOPKINS POLICE OFFICER I Hopkins/
MN
COMMUNiry SERVICE OFFICER
07/2000 - 03/2002

ACTIVE DUTY/NATIONAL GUARD
UNITED STATES ARMY
01/1993 - 01/2001

• Maintamed updated knowledge through continuing education and

advanced framing.

• Uniformed patrol

• Patrolled assigned areas to detect and prevent criminal activity.

• Organized crime scene mvestigation, collected evidence, and interviewed

witnesses.

• Assisted with the enforcement of all applicable laws/ ordinances, mid

regulations,

• Responded to emergency calls for service and provided assistance as

needed.

• Uniformed patrol/ SWAT team member. Field Traming Officer/ TASER
instructor

• Patrolled assigned areas to detect and prevent criminal activity.

• Organized crime scene investigation/ collected evidence, and interviewed

witaesses.

• Assisted with the enforcement of all applicable laws/ ordinances, and

regulations.

• Responded to emergency calls for service and provided assistance as

needed.

• Prepared detailed reports on incidents and arrests made.

• Conducted traffic stops in accordance with departmental protocol.

• Dispatcher, property and evidence technician

• Enforced parking regulations by issuing citations and towing vehicles
when necessary.

• Utilized radio communication systems to report mddents and receive

instructions from dispatch personnel.

• Infantry - 11B, 11H

• Understood and followed oral and written directions,

• Demonstrated leadership by making improvements to work processes and

helping to train others.

• Prioritized and organized tasks to efficiently accomplish the mission goals.

Education and Training —

ST THOMAS UNIVERSITY
MASTER OF ARTS in Police Leadership
22/2023

METROPOLITAN STATE UNFVERSIT/
BACHELOR OF SCIENCE in Law Enforcement
12/2001

Certifications

• Minnesota Peace Officer License C16594
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^§OE2^
CITY OF GLENCOE, MINNESOTA

REQUEST FOR COUNCIL ACTION

Agenda Item Number:

Attachments: D3 Yes

Meeting Date: April 20, 2026

No

Originating Department:
Glencoe Police

Prepared By:
Chief Padilla

Topic:
Full Time Police Officer

Action Requested:
Hire Alexander Kasatkin as full time officer

Background/Justification:

The Glencoe Police Department is currently down three full-time officers. Alex has completed his
educational requirements to include skills.

Alex has successfully completed and passed a background investigation, physical, physical agility
test, and a psychological exam to qualify him to work in our police department.

Alex is currently a deputy with the McLeod County Sheriff's Office

Consideration:

Backfill one of the three full-time positions we have available.

Fiscal Impact:
Based off past experience step two pay is appropriate for this position ($45.50)

Staff Recommendation:
I recommend the approval ofAlex Kasatkin

Alternatives:

Option 1 Approve as presented
Option 2 Table hiring
Option 3 Deny hiring

Council Action:

Motion to approve, deny, or table

Attachments:
1- Resume



Chief Tony Padilla

Captain JameyRetzer

Glencoe Police Department

911 Greeley Avenue N

Glencoe, MN 55336

Chief Padilla & Captain Retzer,

I am excited to apply for the position of Police Officer with the Glencoe Police Department.

In my current role as one of the Part Time Deputies with the McLeod County Sheriff's Office,

I have had the opportunity to work alongside your Officers, and I believe that I would be a

good fit for your Team.

I hold a Bachelor of Arts degree in Criminal Justice from Hamline University, as well as a

Law Enforcement Certificate from Hennepin Technical College. I have over a decade of

experience in various civil service roles, mainly security and guest service work in

government agencies. While it is not sworn law enforcement experience, the skills and

knowledge I gained helped me successfully complete my Field Training Process as a

Licensed Deputy Sheriff with McLeod County, and I continue to build on these skills while

working independently. I still have a lot to learn in the field of Law Enforcement, and would

appreciate the opportunityto continue that journey with the Glencoe Police Department.

Please see my attached resume and application. I am excited to learn more about your

department, and look forward to speaking with you about this opportunity.

Sincerely,

Alex Kasatkin



Alexander Kasatkin
612-280-8299

akasatkinO 1 @gmail.com

Education
Hamline University, St. Paul, Minnesota

Bachelor of Arts Degree in Criminal Justice, Graduated May 2009

Hennepin Technical College, Brooklyn Park, Minnesota
Law Enforcement Certificate, Completed December 2012

Experience
Deputy Sheriff - Part Time, July 2024 - Current
McLeod County Sheriffs Office, Glencoe, MN

• Successfully completed a Full Time equivalent FTO Process.

• Providing coverage for patrol shifts on an as needed basis.
• Providing law enforcement services county wide and to two contract cities.

• Supporting partner agencies in the delivery of essential public safety services.

Park Service Assistant, August 2020 - Current
Three Rivers Park District, Suburban Hennepin County, MN

• Providing guest service and emergency medical response to park visitors in assigned parks.

• Functioned as a Public Safety Liaison with the Scott County Sheriffs Office & Prior Lake Police
Department from 1/2023 to 6/2025 when assigned to Scott County Partnership parks.

• Networking with internal and external partners to provide the best possible experience to guests.

Park Security Officer, May 2016 - August 2020
Saint Paul Parks & Recreation, St. Paul, MN

• Provided security services to over 180 Park Properties in the City of St Paul, including Como Zoo
& Conservatory, Regional Parks, and Recreation Centers.

• Functioned as the Lead Park Security Officer from 11/2018 to 8/2020, with direct supervision of 5
Full Time, and 2 Seasonal Employees.

• Networked with internal and external partners to provide a safe experience for park guests.

Additional Experience
• Correctional Deputy, Dakota County Sheriffs Office, Hastings, MN: 10/2014 to 1/2015

• Park Ranger Supervisor, Anoka County Parks & Recreation, Andover, MN: 05/14 to 10/16 &
03/2021 to 10/2021.

• Capitol Security Officer, MN State Patrol, St Paul, MN: 07/2010 to 10/2014.
• Hospital Security Officer, Park Nicollet, St Louis Park, MN: 02/2009 to 09/2012 & 07/2013 to

02/2014
• Field Supervisor, Securitas Security Services, Golden Valley, MN: 12/06 to 10/09

Volunteer Work
• Water Patrol Reserve Deputy/Community Affairs Officer, Ramsey County Sheriffs Office, MN:

05/2021 to 07/2024.
• Police Reserve Officer, Roseville Police Department, Roseville, MN: 06/2019 to 07/2024

• Emergency Medical Technician, UofM Dept of Emergency Management: 07/2014 to 09/2014

• Police Reserve Officer, St. Paul Police Department, St. Paul, MN: 10/2008 to 07/2021

• Citizen's Park Patrol, Roseville Police Department, Roseville, MN: 06/2012 to Current

Additional Skills
• Fluent Russian speaker.
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To:   Mayor and City Council   
            
From:  Brandon Frankfurth, Public Works Director 
 
Date:  April 17, 2026              
 
Re:   Item- 7E: Approve Hiring of Streets and Parks Maintenance Worker 
 
Due to the retirement of a Streets and Parks employee, an open position was posted to 
fill the vacancy. A total of eleven (11) applications were received, and five (5) candidates 
were selected for interviews. The interview panel consisted of Public Works Director 
Frankfurth, Assistant City Administrator Kusler, and Streets and Parks Supervisor Voigt. 
Following the interview process, Kaden Lilienthal was identified as the top candidate. 
 
Kaden is currently employed full-time with Carver County Public Works, where he has 
worked since 2023. He also previously served in a seasonal role with Carver County 
Parks. Through these positions, Kaden has gained valuable public works experience and 
practical knowledge that will translate well into the Streets and Parks Maintenance role. 
His background will help fill the gap left by the retirement of a seasoned employee and 
support continuity within the department. 
 
In addition to his professional experience, Kaden is an active volunteer firefighter for the 
City, demonstrating a strong commitment to public service and to the community. 
 
Based on his qualifications, experience, and performance during the interview process, 
it is recommended that Kaden Lilienthal be approved for hire as the Streets and Parks 
Maintenance employee. 
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April 15, 2026 
 
Kaden Lilienthal 
 
Mr. Lilienthal 
1623 15th St E 
Glencoe, MN, 55336 
 
It has been a pleasure getting to know you throughout the interview process. On behalf of the City of 
Glencoe, I am pleased to extend an employment offer for the Streets and Parks Maintenance position. 
This offer is subject to confirmation by the City Council at its regular meeting scheduled for April 20, 
2026, at 7:00 p.m. Additionally, this offer is contingent upon the successful completion of a pre-
employment background check, pre-employment physical, and pre-employment drug and alcohol 
testing. 
 
The pre-employment physical may be completed with your primary care physician, or you may contact 
Glencoe Regional Health, which can bill the City of Glencoe directly. I will follow up with you 
separately regarding the scheduling of the drug and alcohol test. 
 
This position is governed by a collective bargaining agreement (CBA). Based on your prior public 
works experience, you will be placed at Step 5 of the wage scale at a rate of $31.08 per hour, which 
represents 90% of the top wage. You will be eligible for a step increase every six months, contingent 
upon satisfactory performance, until you reach Step 7 (top pay). Additionally, you will receive two 
weeks (80 hours) of vacation effective on your start date, and sick leave will begin accruing on your first 
day of employment. In accordance with the CBA, you will also be subject to a one (1) year probationary 
period beginning on your start date. 
 
Please let me know your anticipated start date at your earliest convenience. If you have any questions or 
need additional information, feel free to contact me at 320-491-2863. 
 
Sincerely, 
 
Brandon Frankfurth 
Public Works Director  
 

http://www.glencoemn.org/
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Mayor: Mark Hueser  City Administrator: Mark Lemen 
Councilors: At-Large Yodee Rivera, Precinct 1 Jon Dahlke, Precinct 2 Scott Maynard, Precinct 3 Paul Lemke, Precinct 4 Cory Neid  

 
 
To:   Mayor and City Council   
            
From:  Brandon Frankfurth, Public Works Director 
 
Date:  April 17, 2026              
 
Re:  Item 7F: Approve Resolution 2026-08 Accepting Award of State Grant for Fuel 

System Repair  
 
The City has applied for and been awarded a state grant to help cover the cost of the 
Airport fuel system repair. As discussed at a previous Council meeting, repairs to the 
fuel system are required to maintain compliance with Minnesota Pollution Control 
Agency (MPCA) leak-detection requirements, Minnesota Department of Commerce 
regulations, and to support proper level monitoring to ensure correct fuel orders. 
 
The repair work cannot proceed until the grant agreement has been fully executed. 
Acceptance of the grant will allow the City to move forward with the required 
improvements, split the cost with the state, and remain in regulatory compliance. 
 
It is recommended that the grant acceptance be approved. 
 
 
 

http://www.glencoemn.org/
mailto:info@ci.glencoe.mn.us
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STATE OF MINNESOTA 
STATE AIRPORTS FUND 

GRANT AGREEMENT  
 

This agreement is between the State of Minnesota, acting through its Commissioner of Transportation ("State"), and The 
City of Glencoe, 1107 11th Street East, Suite 107, Glencoe, MN 55336 ("Grantee").  

RECITALS 
1. Minnesota Statutes Chapter 360 authorizes State to provide financial assistance to eligible airport sponsors for the 

acquisition, construction, improvement, marketing, maintenance, or operation of airports and other air navigation 
facilities. 

2. Grantee owns, operates, controls, or desires to own an airport (“Airport”) in the state system, and Grantee desires 
financial assistance from the State for an airport improvement project A4301-44 (“Project”). 

3. Grantee represents that it is duly qualified and agrees to perform all services described in this agreement to the 
satisfaction of the State. Pursuant to Minn.Stat.§16B.98, Subd.1, Grantee agrees to minimize administrative costs as a 
condition of this Agreement. 

AGREEMENT TERMS 
 
1. Term of Agreement, Survival of Terms, Project Plans, and Incorporation of Exhibits 

 Effective Date.  This Agreement will be effective on the date the State obtains all required signatures under Minn. 
Stat.§16B.98, Subd. 5. As required by Minn.Stat.§16B.98 Subd. 7, no payments will be made to Grantee until this 
Agreement is fully executed.  Grantee must not begin work under this Agreement until it is fully executed and 
Grantee has been notified by the State to begin the work.   

 Expiration Date.  This Agreement will expire on June 30, 2030, or when all obligations have been satisfactorily 
fulfilled, whichever occurs first. 

 Survival of Terms.  All clauses which impose obligations continuing in their nature and which must survive in 
order to give effect to their meaning will survive the expiration or termination of this Agreement, including, 
without limitation, the following clauses: Airport Operations, Maintenance and Conveyance; Transfer of Interest; 
Indemnification; State Audits; Government Data Practices and Intellectual Property; Workers Compensation; 
Publicity and Endorsement; Governing Law, Jurisdiction and Venue; and Data Disclosure. 

 Project Plans, Specifications, Descriptions.  Grantee has provided the State with the plans, specifications, and a 
detailed description of the Project which are on file with the State’s Office of Aeronautics and are incorporated 
into this Agreement by reference. 

 Exhibits.  Exhibit(s) A through B are attached and incorporated into this Agreement

2. Grantee’s Duties 
 Project Completion and Changes. Grantee will complete the Project in accordance with the plans, 
specifications, and detailed description of the Project.  Grantee will notify State’s Authorized Representative in 
advance of any meetings taking place relating to the Project. Any changes to the plans or specifications of the 
Project after the effective date of this Agreement will be valid only if made by written amendment signed by the 
same parties who executed the original agreement, or their successors in office. 

 Registered Engineer Designation. If the Project involves construction, Grantee will designate a registered 
engineer to oversee the Project work.  If, with the State’s approval, Grantee elects not to have such services 
performed by a registered engineer, then Grantee will designate another responsible person to oversee such work. 

 Policy Compliance. Grantee will comply with all the required grants management policies and procedures of 
Minn.Stat.§16B.97, Subd. 4(a)(1). 

https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.97
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 Publication of Grantee Contact Information. Under Minnesota Statute § 16B.98, if a grantee has a website, the 
names and contact information for the grant administrator(s) and organization’s leadership must be clearly 
published. 

 Asset Monitoring.  If Grantee uses funds obtained through this Agreement to acquire a capital asset, the Grantee 
is required to use that asset for a public aeronautical purpose for the normal useful life of the asset.  Grantee may 
not sell or change the purpose of use for the capital asset(s) obtained with grant funds under this Agreement 
without prior written consent of the State and an amendment to this Agreement executed and approved by the 
same parties who executed and approved this Agreement, or their successors in office. 

 Airport Operations, Maintenance, and Conveyance.  Pursuant to Minnesota Statutes §360.305, subd. 4(d)(1), 
Grantee must operate the Airport as a licensed, municipally-owned public airport at all times of the year for a 
period of 20 years from the date Grantee receives final reimbursement under this Agreement. The Airport must be 
maintained in a safe, serviceable manner for public aeronautical purposes only.   

 Transfer of Interest. Without prior written approval from the State, Grantee will not transfer, convey, encumber, 
assign, or abandon its interest in the Airport or in any real or personal property purchased or improved under this 
Agreement.  If the State approves such a transfer or change in use, the State may impose, at its sole discretion, 
conditions and/or restrictions on such transfer, with which Grantee must comply.  

3. Time. Grantee must comply with all the time requirements described in this Agreement. In the performance of this 
Agreement, time is of the essence. 

4. Cost Participation and Payment 
 Cost Participation. Costs for the Project will be proportionate and allocated accordingly between the federal 
government, the State, and Grantee as described in Exhibit B. 

4.1.1 Federal Funding. No federal funds are authorized for the Project. In the event federal reimbursement 
becomes available for the Project, the State will be entitled to recover from such federal funds an amount not 
to exceed the state funds advanced for this Project. No more than 95% of the amount due under this 
Agreement will be paid by the State until the State determines that Grantee has complied with all terms of this 
Agreement and furnished all necessary records. 

 Sufficiency of Funds. Pursuant to Minnesota Rule 8800.2500, Grantee certifies that: (1) it presently has sufficient 
unencumbered funds available to pay for its share of the Project; (2) it has the legal authority to engage in the 
Project as proposed; and (3) the Project will be completed without undue delay. 

 Total Obligation.  The State’s total obligation for all compensation and reimbursements to Grantee under this 
Agreement will not exceed $8,939.13. 

 Payment 
4.4.1 Invoices.  Grantee will submit invoices for payment by credit application via email.  The form Grantee will 

use to submit invoices can be found on the Airport development forms website: 
https://www.dot.state.mn.us/aero/airportdevelopment/forms.html.  The State’s Authorized Representative, 
as named in this Agreement, will review each invoice against the approved grant budget and grant 
expenditures to-date before approving payment.  The State will promptly pay Grantee after Grantee presents 
an itemized invoice for the services actually performed and the State's Authorized Representative accepts 
the invoiced services.  Invoices must be submitted timely and according to the following schedule: Upon 
completion of the services.  

4.4.2 All Invoices Subject to Audit.  All invoices are subject to audit, at the State’s discretion. 

4.4.3 Expiration of Reimbursement. Grantee must submit all final invoices for reimbursement no later than 
ninety (90) calendar days after the expiration date of this Agreement. Any invoices received after this 90-
day period will not be eligible for payment. 

4.4.4 State’s Payment Requirements. The State will promptly pay all valid obligations under this Agreement as 
required by Minnesota Statutes §16A.124. The State will make undisputed payments no later than thirty 
(30) days after receiving Grantee’s invoices for services performed. If an invoice is incorrect, defective or 
otherwise improper, the State will notify Grantee within ten (10) days of discovering the error. After the 

https://www.dot.state.mn.us/aero/airportdevelopment/forms.html
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State receives the corrected invoice, the State will pay Grantee within thirty (30) days of receipt of such 
invoice. 

4.4.5 Grantee Payment Requirements.  Grantee must pay all Project contractors promptly. Grantee will make 
undisputed payments no later than thirty (30) days after receiving an invoice.  If an invoice is incorrect, 
defective, or otherwise improper, Grantee will notify the contractor within ten (10) days of discovering the 
error. After Grantee receives the corrected invoice, Grantee will pay the contractor within thirty (30) days 
of receipt of such invoice. 

4.4.6 Grant Monitoring Visit and Financial Reconciliation. If the State’s total obligation is greater than 
$50,000.00, the State will conduct at least one monitoring visit and financial reconciliation of Grantee’s 
expenditures. If the State’s total obligation is greater than $250,000.00, the State will conduct annual 
monitoring visits and financial reconciliations of Grantee’s expenditures. 
4.4.6.1 The State’s Authorized Representative will notify Grantee’s Authorized Representative where and 

when any monitoring visit and financial reconciliation will take place, which state employees 
and/or contractors will participate, and which Grantee staff members should be present.  Grantee 
will be provided notice prior to any monitoring visit or financial reconciliation. 

4.4.6.2 Following a monitoring visit or financial reconciliation, Grantee will take timely and appropriate 
action on all deficiencies identified by the State.   

4.4.6.3 At least one monitoring visit and one financial reconciliation must be completed prior to final 
payment being made to Grantee. 

4.4.7 Closeout.  The State will determine, at its sole discretion, whether a closeout audit is required prior to final 
payment approval.  If a closeout audit is required, final payment will be held until the audit has been 
completed.  Monitoring of any capital assets acquired with grant funds will continue following grant 
closeout. 

4.4.8 Closeout Deliverables.  At the close of the Project, Grantee must provide the following deliverables to the 
State before the final payment will be released by the State:  

4.4.8.1  Electronic files of construction plans as both PDF and MicroStation compatible formats.  

4.4.8.2 Electronic files of as-builts as both PDF and MicroStation compatible formats. 

4.4.8.3 Electronic files of planning documents, including without limitation, airport layout plans and 
airport zoning plans, as PDF, MicroStation and GIS compatible formats. 

 Contracting and Bidding Requirements.  Prior to publication, Grantee will submit to the State all solicitations 
for work to be funded by this Agreement.  Prior to execution, Grantee will submit to the State all contracts and 
subcontracts between Grantee and third parties to be funded by this Agreement.  The State’s Authorized 
Representative has the sole right to approve, disapprove, or modify any solicitation, contract, or subcontract 
submitted by Grantee.  All contracts and subcontracts between Grantee and third parties must contain all 
applicable provisions of this Agreement. The State’s Authorized Representative will respond to a solicitation, 
contract, or subcontract submitted by Grantee within ten (10) business days. 

 
5. Conditions of Payment. All services provided by Grantee under this Agreement must be performed to the State’s 

satisfaction, as determined at the sole discretion of the State’s Authorized Representative and in accordance with all 
applicable federal, state, and local laws, ordinances, rules, and regulations.  Grantee will not receive payment for work 
found by the State to be unsatisfactory or performed in violation of federal, state, or local law. No more than 95% of 
the amount due to Grantee under this Agreement will be paid by the State until it determines that Grantee has 
complied with all terms and conditions of this Agreement and has furnished all necessary records. In the event the 
Airport fails to pass any periodic inspection conducted by a representative of the State’s Office of Aeronautics, 
Grantee will not receive payment under this Agreement until all deficiencies identified by any such inspection have 
been rectified to the Office of Aeronautics’ satisfaction. 

 
 



 
MnDOT Contract #: 1062873 

 

 
Aero/CM State Airports Fund Grant Agreement (Updated 09/10/2025) 4 
 
 

6. Authorized Representatives 
 The State's Authorized Representative is: 
Luke Bourassa, South Region Airports Engineer; (luke.bourassa@state.mn.us) (651)508-0448 and/or 
Brian Conklin, Regional Airport Specialist Sr.; (brian.conklin@state.mn.us) (651)252-7658, or their successor.  
The State’s Authorized Representative, or their designee, is responsible for monitoring Grantee’s performance 
and is authorized to accept the services provided under this Agreement.  If the services are satisfactory, the State's 
Authorized Representative will certify acceptance on each invoice submitted for payment.  

 Grantee’s Authorized Representative is: 
Mark Lemen, City Administrator 
(320) 864-5586, mlemen@ci.glencoe.mn.us 
1107 11th Street East, Suite 107 
Glencoe, MN 55336 
or their successor.  If Grantee’s Authorized Representative changes at any time during the term of this agreement, 
Grantee must immediately notify the State. 

 
7. Assignment; Amendments; Waiver; Agreement Complete; Electronic Records; Certification 

 Assignment.  Grantee may neither assign nor transfer any rights or obligations under this Agreement without the 
prior written consent of the State and a fully executed Assignment Agreement, executed and approved by the 
same parties who executed and approved this Agreement, or their successors in office. 

 Amendments.  Any amendment to this Agreement must be in writing and will not be effective until it has been 
executed and approved by the same parties who executed and approved the original agreement, or their successors 
in office.  

 Waiver.  If the State fails to enforce any provision of this Agreement, that failure does not waive the provision or 
the State’s right to subsequently enforce it. 

 Agreement Complete.  This Agreement contains all negotiations and agreements between the State and Grantee. 
No other understanding regarding this Agreement, whether written or oral, may be used to bind either party. 

 Electronic Records and Signatures.  The parties agree to contract by electronic means. This includes using 
electronic signatures and converting original documents to electronic records. 

 Certification.  By signing this Agreement, Grantee certifies that it is not suspended or debarred from receiving 
federal or state awards. 

8. Liability and Indemnification. Each party is responsible for its own acts, omissions, and the results thereof to the 
extent authorized by law and will not be responsible for the acts or omissions of others, or the results thereof. 
Minnesota Statutes § 3.736 and other applicable law govern liability of the State. Minnesota Statutes Chapter 466 and 
other applicable law govern liability of Grantee. Notwithstanding the foregoing, Grantee will indemnify, hold 
harmless, and defend (to the extent permitted by the Minnesota Attorney General) the State against any claims, causes 
of actions, damages, costs (including reasonable attorneys’ fees), and expenses arising in connection with the services 
performed under this Agreement, asserted by, or resulting from the acts or omissions of, Grantee’s contractors,  
consultants, agents or other third parties under the direct control of Grantee.  

9. State Audits. Under Minn. Stat. § 16B.98 Subd. 8, the books, records, documents, and accounting procedures and 
practices of Grantee, or those of any other party relevant to this Agreement, or transactions resulting from this 
Agreement, are subject to examination by the State and/or the State Auditor, Legislative Auditor, or Attorney General 
as appropriate, for a minimum of six (6) years from: (1) the expiration or termination of this Agreement, (2) the 
receipt and approval of all final reports, or (3) the period of time required to satisfy all state and program retention 
requirements (available at: https://edocs-
public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=10358099), whichever is later.  Grantee will take 
timely and appropriate action on all deficiencies identified by an audit. 

10. Government Data Practices and Intellectual Property Rights 
 Government Data Practices.  Grantee and the State must comply with the Minnesota Government Data 

Practices Act, Minn. Stat. Ch. 13, as it applies to all data provided by the State under this Agreement, and as it 

mailto:mlemen@ci.glencoe.mn.us
https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=10358099
https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=10358099
https://www.revisor.leg.state.mn.us/statutes/?id=13
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applies to all data created, collected, received, stored, used, maintained, or disseminated by Grantee under this 
Agreement. The civil remedies of Minn. Stat. §13.08 apply to the release of the data referred to in this clause by 
either Grantee or the State.  If Grantee receives a request to release the data referred to herein, Grantee must 
immediately notify the State and consult with the State as to how Grantee should respond to the request. 
Grantee’s response to the request must comply with applicable law. 

 Intellectual Property Rights. 

10.2.1 Ownership. The State owns all rights, title and interest in all of the intellectual property rights, 
including copyrights, patents, trade secrets, trademarks and service marks in the Works and Documents 
created and paid for under this Agreement. “Works” means all inventions, improvements, discoveries 
(whether or not patentable), databases, computer programs, reports, notes, studies, photographs, 
negatives, designs, drawings, specifications, materials, tapes and disks conceived, reduced to practice, 
created or originated by Grantee, its employees, agents and subcontractors, either individually or jointly 
with others in the performance of this Agreement. Works includes Documents. “Documents” are the 
originals of any databases, computer programs, reports, notes, studies, photographs, negatives, designs, 
drawings, specifications, materials, tapes, disks or other materials, whether in tangible or electronic 
forms, prepared by Grantee, its employees, agents or subcontractors, in the performance of this 
Agreement. The Documents will be the State’s exclusive property, and Grantee must immediately 
return all such Documents to the State upon completion or cancellation of this Agreement. To the extent 
possible, those Works eligible for copyright protection under the United States Copyright Act will be 
deemed to be “works made for hire.” Grantee assigns all right, title and interest it may have in the 
Works and the Documents to the State. Grantee must, at the request of the State, execute all papers and 
perform all other acts necessary to transfer or record the State’s ownership interest in the Works and 
Documents. 

10.2.2 Obligations 

10.2.2.1 Notification. Whenever any invention, improvement or discovery (whether or not patentable) 
is made or conceived for the first time or actually or constructively reduced to practice by Grantee, 
including its employees and subcontractors, in the performance of this Agreement, Grantee will 
immediately give the State’s Authorized Representative written notice thereof and must promptly 
furnish the State’s Authorized Representative with complete information and/or disclosure thereon. 

10.2.2.2 Representation. Grantee must perform all acts and take all steps necessary to ensure that all 
intellectual property rights in the Works and Documents are the sole property of the State and that 
neither Grantee nor its employees, agents or subcontractors retain any interest in and to the Works and 
Documents. Grantee represents and warrants that the Works and Documents do not and will not 
infringe upon any intellectual property rights of other persons or entities. Other indemnification 
obligations of this Agreement notwithstanding, Grantee will indemnify, defend, to the extent permitted 
by the Attorney General, and hold harmless the State from any action or claim brought against the State 
to the extent such action is based on a claim that all or part of the Works or Documents infringe upon 
the intellectual property rights of others. Grantee will be responsible for payment of any and all such 
claims, demands, obligations, liabilities, costs and damages, including but not limited to, attorneys’ 
fees. If such a claim or action arises, or in either party’s opinion is likely to arise, Grantee, at the State’s 
discretion, must either: (1) procure for the State the right or license to use the intellectual property rights 
at issue, or (2) replace or modify the allegedly infringing Works or Documents as necessary and 
appropriate to obviate the infringement claim. This remedy of State will be in addition to and not 
exclusive of other remedies provided by law. 

11. Workers’ Compensation. Grantee certifies that it is in compliance with Minn. Stat. §176.181 subd. 2, pertaining to 
workers’ compensation insurance coverage. Grantee’s employees and agents will not be considered State employees. 
Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of Grantee’s employees, as 
well as any claims made by any third party as a consequence of any act or omission on the part of Grantee’s 
employees are in no way the State’s obligation or responsibility. 

 
 

https://www.revisor.leg.state.mn.us/statutes/?id=13.08
https://www.revisor.leg.state.mn.us/statutes/?id=176.181


 
MnDOT Contract #: 1062873 

 

 
Aero/CM State Airports Fund Grant Agreement (Updated 09/10/2025) 6 
 
 

12. Publicity and Endorsement 
 Publicity.  Any publicity regarding the subject matter of this Agreement must identify the State as the 

sponsoring agency and must not be released without prior written approval from the State’s Authorized 
Representative.  For purposes of this provision, publicity includes notices, informational pamphlets, press 
releases, research, reports, signs, and similar public notices prepared by or for Grantee individually or jointly 
with others, or any subcontractors, with respect to the program, publications, or services provided resulting 
from this Agreement. All projects primarily funded by state grant appropriation must publicly credit the State of 
Minnesota, including on Grantee’s website when practicable.  

 Endorsement.  Grantee must not claim that the State endorses its products or services. 

 
13. Governing Law, Jurisdiction, and Venue. Minnesota law, without regard to its choice-of-law provisions, governs 

this Agreement.  Venue for all legal proceedings arising out of this Agreement, or its breach, must be in the 
appropriate state or federal court with competent jurisdiction in Ramsey County, Minnesota. 

 
14. Termination; Suspension 

 Termination. The State or Commissioner of Administration may unilaterally terminate this Agreement at any 
time, with or without cause, upon written notice to Grantee.  Upon termination, Grantee will be entitled to 
payment, determined on a pro rata basis, for services satisfactorily performed. 

 Termination for Cause.  The State may immediately terminate this Agreement if the State finds that there has 
been a failure to comply with the provisions of this Agreement, that reasonable progress has not been made, that 
fraudulent or wasteful activity has occurred, that Grantee has been convicted of a criminal offense relating to a 
state grant agreement, or that the purposes for which the funds were granted have not been or will not be 
fulfilled. The State may take action to protect the interests of the State of Minnesota, including the refusal to 
disburse additional funds and requiring the return of all or part of the funds already disbursed. 

 Termination for Insufficient Funding.  The State may immediately terminate this Agreement if: 
14.3.1 It does not obtain funding from the Minnesota Legislature; or 

14.3.2 If funding cannot be continued at a level sufficient to pay for the services contracted for under this 
Agreement. Termination must be by written or fax notice to Grantee. The State is not obligated to pay 
for any services that are performed after notice and effective date of termination. However, Grantee 
will be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the 
extent that funds are available. The State will not be assessed any penalty if the Agreement is 
terminated because of the decision of the Minnesota Legislature, or other funding source, not to 
appropriate funds. The State will provide Grantee notice of the lack of funding within a reasonable 
time of the State’s receiving that notice. 

 Suspension.  The State may immediately suspend this Agreement: 
14.4.1 In the event of a total or partial government shutdown due to its failure to pass an approved budget by 

the legal deadline.  Asset Acquisitions completed by the Grantee during a period of suspension will be 
deemed unauthorized and undertaken at risk of non-payment; or 

14.4.2  If funding is canceled, withdrawn, or terminated, the State may suspend its performance until funding 
is restored. Suspension of performance under these circumstances will be temporary until funds 
become available again and does not release the State from its obligations under this Agreement. 

15. Data Disclosure. Under Minn. Stat. § 270C.65 subd. 3, and other applicable law, Grantee consents to disclosure of its 
social security number, federal employer tax identification number, and/or Minnesota tax identification number, 
already provided to the State, to federal and state tax agencies and state personnel involved in the payment of state 
obligations.  These identification numbers may be used in the enforcement of federal and state tax laws which could 
result in action requiring Grantee to file state tax returns and pay delinquent state tax liabilities, if any. 
 

16. Fund Use Prohibited. Grantee will not utilize any funds received pursuant to this Agreement to compensate, either 
directly or indirectly, any contractor, corporation, partnership, or business, however organized, which is disqualified 

https://www.revisor.leg.state.mn.us/statutes/?id=270C.65
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or debarred from entering into or receiving a state contract.  This restriction applies regardless of whether the 
disqualified or debarred party acts in the capacity of a general contractor, a subcontractor, or as an equipment or 
material supplier.  This restriction does not prevent Grantee from utilizing these funds to pay any party who might be 
disqualified or debarred after Grantee has been awarded funds for the Project. For a list of disqualified or debarred 
vendors, see www.mmd.admin.state.mn.us/debarredreport.asp. 
 

17. Discrimination Prohibited by Minnesota Statutes §181.59. Grantee will comply with the provisions of Minnesota 
Statutes §181.59 which requires that every contract for or on behalf of the State, or any county, city, town, township, 
school, school district or any other district in the state, for materials, supplies or construction will contain provisions 
by which Grantee agrees that:  

 In the hiring of common or skilled labor for the performance of any work under any contract, or any 
subcontract, no Grantee, material supplier or vendor, will, by reason of race, creed or color, discriminate 
against the person or persons who are citizens of the United States or resident aliens who are qualified and 
available to perform the work to which the employment relates;  

 No Grantee, material supplier, or vendor, will, in any manner, discriminate against, or intimidate, or prevent 
the employment of any person or persons identified herein, or on being hired, prevent or conspire to prevent, 
the person or persons from the performance of work under any contract on account of race, creed or color;  

 A violation of this Section is a misdemeanor; and  
 This Agreement may be canceled or terminated by the State, or any county, city, town, township, school, 

school district or any other person authorized to enter into agreements for employment, and all money due, or 
to become due under said agreements, may be forfeited for a second or any subsequent violation of the terms 
or conditions of this Agreement. 

 
18. Limitation. Under this Agreement, the State is only responsible for receiving and disbursing funds. Nothing in this 

Agreement will be construed to make the State a principal, co-principal, partner, or joint venturer with respect to the 
Project(s) covered herein.  The State may provide technical advice and assistance as requested by Grantee, however, 
Grantee will remain responsible for providing direction to its contractors and consultants and for administering its 
contracts with such entities.  Grantee’s consultants and contractors are not intended to be third party beneficiaries of 
this Agreement. 

 
19. Telecommunications Certification. By signing this Agreement, Grantee certifies that, consistent with Section 889 of 

the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-232 (Aug. 13, 2018), and 2 
CFR 200.216, Grantee will not use funding covered by this Agreement to procure or obtain, or to extend, renew, or 
enter into any contract to procure or obtain, any equipment, system, or service that uses “covered telecommunications 
equipment or services” (as that term is defined in Section 889 of the Act) as a substantial or essential component of 
any system or as critical technology as part of any system.  Grantee will include this certification as a flow down 
clause in any contract related to this Agreement. 
 

20. Title VI/Non-discrimination Assurances. Grantee agrees to comply with all applicable US DOT Standard Title 
VI/Non-Discrimination Assurances contained in DOT Order No. 1050.2A, and in particular Appendices A and E, 
which can be found at: https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035.  
Grantee will ensure the appendices and solicitation language within the assurances are inserted into contracts as 
required.  The State may conduct a review of Grantee’s compliance with this provision. Grantee must cooperate with 
the State throughout the review process by supplying all requested information and documentation to the State, 
making Grantee staff and officials available for meetings as requested, and correcting any areas of non-compliance as 
determined by the State. 
 

21. Additional Provisions 
[Intentionally left blank.] 

 

[The remainder of this page has intentionally been left blank.] 

https://edocs-public.dot.state.mn.us/edocs_public/DMResultSet/download?docId=11149035


 
MnDOT Contract #: 1062873 

 

 
Aero/CM State Airports Fund Grant Agreement (Updated 09/10/2025) 8 
 
 

MnDOT ENCUMBRANCE VERIFICATION 
The individual certifies funds have been encumbered as 
required by Minn. Stat. 16A.15 and 16C.05. 
By: 
Date: 
SWIFT Contract #  

SWIFT Purchase Order #   

 
 
 
GRANTEE 
Grantee certifies that the appropriate person(s) have 
executed the Agreement on behalf of Grantee as required 
by applicable articles, bylaws, resolutions, or ordinances. 
By:  

Title:  

Date:  

 

By:  

Title:  

Date:  

 

COMMISSIONER OF TRANSPORTATION 
as delegated 
 
By: 
 
Date: 
 
 
 
 
 
MnDOT CONTRACT MANAGEMENT 
 
By: 
  
 
Date: 

 
 
 

 
 

 



GLEN E 
SMALL CITY Yo BIG FUTURE 

City of Glencoe♦ 1107 11th Street East, Suite 107 ♦ Glencoe, Minnesota 55336 

Phone: (320) 864-5586 Website: www.glencoemn.org Email: info@ci.glencoe.mn.us 

February 25, 2026 

Luke Bourassa, P.E. 
South Region Engineer 
MnDOT Office of Aeronautics 
395 John Ireland Blvd. 
St. Paul, MN 55155-1800 

Dear Mr. Bourassa: 

RE: Glencoe Municipal Airport 
FY26 State Grant Request 
Fuel System Repairs 

The City of Glencoe is requesting a grant from the MnDOT Office of Aeronautics for the Glencoe 

Municipal Airport (GYL). The grant request is to replace a failed fuel-level monitoring system for the 

airport's fuel tank. Actual costs associated with these projects are shown below: 

Fuel Tank Monitoring Repairs (O'Day Equipment LLC) 

TOTAL PROJECT COSTS 

M nDOT Share 60% 

Local Share 40% 

$14,898.55 

$14,898.55 

$8,939.13 

$5,959.42 

This letter serves as a formal request for State funding to provide for this project. The requested State 

grant for this work is $8,939.13. 

Please contact me if you have any questions or need further information. Thank you for supporting 

Glencoe Municipal Airport. 

Sincerely, 

Mark Lemen 
City Administrator, City of Glencoe 

Mayor: Mark Hueser City Administrator: Mark Lemen 

Councilors: At-Large Yodee Rivera, Precinct 1 Jon Dahlke, Precinct 2 Scott Maynard, Precinct 3 Paul Lemke, Precinct 4 Cory Neid 

EXHIBIT "A"



Airport: Glencoe Municipal Airport 
Ident: GYL

Sponsor: City of Glencoe
State Project:

State Agreement #:
Description:

Version Date: 12/20/2023 (date modified)

Construction Description Total State Funding Rate State Local

Fuel System Repairs - Replace Fuel Tank Monitoring (O'Day Equipment LLC) 14,898.55$           60% 8,939.13$             5,959.42$              

-$  0% -$  -$  

-$  0% -$  -$  

CONSTRUCTION SUBTOTAL 14,898.55$           8,939.13$            5,959.42$              

Engineering Description Total State Local

-$  0% -$  -$  

-$  0% -$  -$  

-$  0% -$  -$  

ENGINEERING SUBTOTAL -$  -$  -$  

Administration Description Total State Local

-$  0% -$  -$  

-$  0% -$  -$  

-$  0% -$  -$  

ADMINISTRATION SUBTOTAL -$  -$  -$  

Grant Amounts 14,898.55$           8,939.13$            5,959.42$              

Grant Percentages 100.00% 60.00% 40.00%

Fuel System Repairs

EXHIBIT "B"
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RESOLUTION 2026-08 APPROVING 
STATE AIRPORT FUND GRANT AGREEMENT 

WITH THE MINNESOTA DEPARTMENT OF TRANSPORTATION 

It is resolved by the City of Glencoe as follows: 

• That it has applied for and been awarded a State Airport Fund grant by the Minnesota Department of
Transportation, Agreement Number 1062873 (“Agreement”);

• That it hereby agrees to the terms and conditions of the Agreement; and

• That the proper signing officers are hereby authorized to execute the above-referenced Agreement and any
amendments thereto on behalf of the City of Glencoe.

Adopted by the________________________ on this ____ day of ______________, ______. 
 [GRANTEE NAME] 

By: 

Print Name: 

Title/Date: 

ATTESTATION:  
(different authorized signer than above) 

By: 

Print Name: 

Title/Date: 



 
 
 
 
 
 
 

 

City of Glencoe ♦ 1107 11th Street East, Suite 107 ♦ Glencoe, Minnesota 55336 
Phone: (320) 864-5586     Website: www.glencoemn.org     Email: info@ci.glencoe.mn.us 

 
 

 

Mayor: Mark Hueser  City Administrator: Mark Lemen 
Councilors: At-Large Yodee Rivera, Precinct 1 Jon Dahlke, Precinct 2 Scott Maynard, Precinct 3 Paul Lemke, Precinct 4 Cory Neid  

 
 

This Page is Blank to 
Separate Agenda Items 

http://www.glencoemn.org/
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	This agreement is between the State of Minnesota, acting through its Commissioner of Transportation ("State"), and The City of Glencoe, 1107 11th Street East, Suite 107, Glencoe, MN 55336 ("Grantee").
	RECITALS
	AGREEMENT TERMS
	1. Term of Agreement, Survival of Terms, Project Plans, and Incorporation of Exhibits
	1.1 Effective Date.  This Agreement will be effective on the date the State obtains all required signatures under Minn. Stat.§16B.98, Subd. 5. As required by Minn.Stat.§16B.98 Subd. 7, no payments will be made to Grantee until this Agreement is fully ...
	1.2 Expiration Date.  This Agreement will expire on June 30, 2030, or when all obligations have been satisfactorily fulfilled, whichever occurs first.
	1.3 Survival of Terms.  All clauses which impose obligations continuing in their nature and which must survive in order to give effect to their meaning will survive the expiration or termination of this Agreement, including, without limitation, the fo...
	1.4 Project Plans, Specifications, Descriptions.  Grantee has provided the State with the plans, specifications, and a detailed description of the Project which are on file with the State’s Office of Aeronautics and are incorporated into this Agreemen...
	1.5 Exhibits.  Exhibit(s) A through B are attached and incorporated into this Agreement

	2. Grantee’s Duties
	2.1 Project Completion and Changes. Grantee will complete the Project in accordance with the plans, specifications, and detailed description of the Project.  Grantee will notify State’s Authorized Representative in advance of any meetings taking place...
	2.2 Registered Engineer Designation. If the Project involves construction, Grantee will designate a registered engineer to oversee the Project work.  If, with the State’s approval, Grantee elects not to have such services performed by a registered eng...
	2.3 Policy Compliance. Grantee will comply with all the required grants management policies and procedures of Minn.Stat.§16B.97, Subd. 4(a)(1).
	2.4 Publication of Grantee Contact Information. Under Minnesota Statute § 16B.98, if a grantee has a website, the names and contact information for the grant administrator(s) and organization’s leadership must be clearly published.
	2.5 Asset Monitoring.  If Grantee uses funds obtained through this Agreement to acquire a capital asset, the Grantee is required to use that asset for a public aeronautical purpose for the normal useful life of the asset.  Grantee may not sell or chan...
	2.6 Airport Operations, Maintenance, and Conveyance.  Pursuant to Minnesota Statutes §360.305, subd. 4(d)(1), Grantee must operate the Airport as a licensed, municipally-owned public airport at all times of the year for a period of 20 years from the d...
	2.7 Transfer of Interest. Without prior written approval from the State, Grantee will not transfer, convey, encumber, assign, or abandon its interest in the Airport or in any real or personal property purchased or improved under this Agreement.  If th...

	3. Time. Grantee must comply with all the time requirements described in this Agreement. In the performance of this Agreement, time is of the essence.
	4. Cost Participation and Payment
	4.1 Cost Participation. Costs for the Project will be proportionate and allocated accordingly between the federal government, the State, and Grantee as described in Exhibit B.
	4.1.1 Federal Funding. No federal funds are authorized for the Project. In the event federal reimbursement becomes available for the Project, the State will be entitled to recover from such federal funds an amount not to exceed the state funds advance...

	4.2 Sufficiency of Funds. Pursuant to Minnesota Rule 8800.2500, Grantee certifies that: (1) it presently has sufficient unencumbered funds available to pay for its share of the Project; (2) it has the legal authority to engage in the Project as propos...
	4.3 Total Obligation.  The State’s total obligation for all compensation and reimbursements to Grantee under this Agreement will not exceed $8,939.13.
	4.4 Payment
	4.4.1 Invoices.  Grantee will submit invoices for payment by credit application via email.  The form Grantee will use to submit invoices can be found on the Airport development forms website: https://www.dot.state.mn.us/aero/airportdevelopment/forms.h...
	4.4.2 All Invoices Subject to Audit.  All invoices are subject to audit, at the State’s discretion.
	4.4.3 Expiration of Reimbursement. Grantee must submit all final invoices for reimbursement no later than ninety (90) calendar days after the expiration date of this Agreement. Any invoices received after this 90-day period will not be eligible for pa...
	4.4.4 State’s Payment Requirements. The State will promptly pay all valid obligations under this Agreement as required by Minnesota Statutes §16A.124. The State will make undisputed payments no later than thirty (30) days after receiving Grantee’s inv...
	4.4.5 Grantee Payment Requirements.  Grantee must pay all Project contractors promptly. Grantee will make undisputed payments no later than thirty (30) days after receiving an invoice.  If an invoice is incorrect, defective, or otherwise improper, Gra...
	4.4.6 Grant Monitoring Visit and Financial Reconciliation. If the State’s total obligation is greater than $50,000.00, the State will conduct at least one monitoring visit and financial reconciliation of Grantee’s expenditures. If the State’s total ob...
	4.4.6.1 The State’s Authorized Representative will notify Grantee’s Authorized Representative where and when any monitoring visit and financial reconciliation will take place, which state employees and/or contractors will participate, and which Grante...
	4.4.6.2 Following a monitoring visit or financial reconciliation, Grantee will take timely and appropriate action on all deficiencies identified by the State.
	4.4.6.3 At least one monitoring visit and one financial reconciliation must be completed prior to final payment being made to Grantee.
	4.4.7 Closeout.  The State will determine, at its sole discretion, whether a closeout audit is required prior to final payment approval.  If a closeout audit is required, final payment will be held until the audit has been completed.  Monitoring of an...
	4.4.8 Closeout Deliverables.  At the close of the Project, Grantee must provide the following deliverables to the State before the final payment will be released by the State:
	4.4.8.1  Electronic files of construction plans as both PDF and MicroStation compatible formats.
	4.4.8.2 Electronic files of as-builts as both PDF and MicroStation compatible formats.
	4.4.8.3 Electronic files of planning documents, including without limitation, airport layout plans and airport zoning plans, as PDF, MicroStation and GIS compatible formats.

	4.5 Contracting and Bidding Requirements.  Prior to publication, Grantee will submit to the State all solicitations for work to be funded by this Agreement.  Prior to execution, Grantee will submit to the State all contracts and subcontracts between G...

	5. Conditions of Payment. All services provided by Grantee under this Agreement must be performed to the State’s satisfaction, as determined at the sole discretion of the State’s Authorized Representative and in accordance with all applicable federal,...
	6. Authorized Representatives
	6.1 The State's Authorized Representative is:
	Luke Bourassa, South Region Airports Engineer; (luke.bourassa@state.mn.us) (651)508-0448 and/or
	Brian Conklin, Regional Airport Specialist Sr.; (brian.conklin@state.mn.us) (651)252-7658, or their successor.  The State’s Authorized Representative, or their designee, is responsible for monitoring Grantee’s performance and is authorized to accept t...
	6.2 Grantee’s Authorized Representative is:
	Glencoe, MN 55336
	or their successor.  If Grantee’s Authorized Representative changes at any time during the term of this agreement, Grantee must immediately notify the State.

	7. Assignment; Amendments; Waiver; Agreement Complete; Electronic Records; Certification
	7.1 Assignment.  Grantee may neither assign nor transfer any rights or obligations under this Agreement without the prior written consent of the State and a fully executed Assignment Agreement, executed and approved by the same parties who executed an...
	7.2 Amendments.  Any amendment to this Agreement must be in writing and will not be effective until it has been executed and approved by the same parties who executed and approved the original agreement, or their successors in office.
	7.3 Waiver.  If the State fails to enforce any provision of this Agreement, that failure does not waive the provision or the State’s right to subsequently enforce it.
	7.4 Agreement Complete.  This Agreement contains all negotiations and agreements between the State and Grantee. No other understanding regarding this Agreement, whether written or oral, may be used to bind either party.
	7.5 Electronic Records and Signatures.  The parties agree to contract by electronic means. This includes using electronic signatures and converting original documents to electronic records.
	7.6 Certification.  By signing this Agreement, Grantee certifies that it is not suspended or debarred from receiving federal or state awards.

	8. Liability and Indemnification. Each party is responsible for its own acts, omissions, and the results thereof to the extent authorized by law and will not be responsible for the acts or omissions of others, or the results thereof. Minnesota Statute...
	9. State Audits. Under Minn. Stat. § 16B.98 Subd. 8, the books, records, documents, and accounting procedures and practices of Grantee, or those of any other party relevant to this Agreement, or transactions resulting from this Agreement, are subject ...
	10. Government Data Practices and Intellectual Property Rights
	10.1 Government Data Practices.  Grantee and the State must comply with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, as it applies to all data provided by the State under this Agreement, and as it applies to all data created, colle...
	10.2 Intellectual Property Rights.
	10.2.1 Ownership. The State owns all rights, title and interest in all of the intellectual property rights, including copyrights, patents, trade secrets, trademarks and service marks in the Works and Documents created and paid for under this Agreement...
	10.2.2 Obligations

	10.2.2.1 Notification. Whenever any invention, improvement or discovery (whether or not patentable) is made or conceived for the first time or actually or constructively reduced to practice by Grantee, including its employees and subcontractors, in th...
	10.2.2.2 Representation. Grantee must perform all acts and take all steps necessary to ensure that all intellectual property rights in the Works and Documents are the sole property of the State and that neither Grantee nor its employees, agents or sub...

	11. Workers’ Compensation. Grantee certifies that it is in compliance with Minn. Stat. §176.181 subd. 2, pertaining to workers’ compensation insurance coverage. Grantee’s employees and agents will not be considered State employees. Any claims that may...
	12. Publicity and Endorsement
	12.1 Publicity.  Any publicity regarding the subject matter of this Agreement must identify the State as the sponsoring agency and must not be released without prior written approval from the State’s Authorized Representative.  For purposes of this pr...
	12.2 Endorsement.  Grantee must not claim that the State endorses its products or services.

	13. Governing Law, Jurisdiction, and Venue. Minnesota law, without regard to its choice-of-law provisions, governs this Agreement.  Venue for all legal proceedings arising out of this Agreement, or its breach, must be in the appropriate state or feder...
	14. Termination; Suspension
	14.1 Termination. The State or Commissioner of Administration may unilaterally terminate this Agreement at any time, with or without cause, upon written notice to Grantee.  Upon termination, Grantee will be entitled to payment, determined on a pro rat...
	14.2 Termination for Cause.  The State may immediately terminate this Agreement if the State finds that there has been a failure to comply with the provisions of this Agreement, that reasonable progress has not been made, that fraudulent or wasteful a...
	14.3 Termination for Insufficient Funding.  The State may immediately terminate this Agreement if:
	14.3.1 It does not obtain funding from the Minnesota Legislature; or
	14.3.2 If funding cannot be continued at a level sufficient to pay for the services contracted for under this Agreement. Termination must be by written or fax notice to Grantee. The State is not obligated to pay for any services that are performed aft...

	14.4 Suspension.  The State may immediately suspend this Agreement:
	14.4.1 In the event of a total or partial government shutdown due to its failure to pass an approved budget by the legal deadline.  Asset Acquisitions completed by the Grantee during a period of suspension will be deemed unauthorized and undertaken at...
	14.4.2  If funding is canceled, withdrawn, or terminated, the State may suspend its performance until funding is restored. Suspension of performance under these circumstances will be temporary until funds become available again and does not release th...


	15. Data Disclosure. Under Minn. Stat. § 270C.65 subd. 3, and other applicable law, Grantee consents to disclosure of its social security number, federal employer tax identification number, and/or Minnesota tax identification number, already provided ...
	16. Fund Use Prohibited. Grantee will not utilize any funds received pursuant to this Agreement to compensate, either directly or indirectly, any contractor, corporation, partnership, or business, however organized, which is disqualified or debarred f...
	17. Discrimination Prohibited by Minnesota Statutes §181.59. Grantee will comply with the provisions of Minnesota Statutes §181.59 which requires that every contract for or on behalf of the State, or any county, city, town, township, school, school di...
	17.1 In the hiring of common or skilled labor for the performance of any work under any contract, or any subcontract, no Grantee, material supplier or vendor, will, by reason of race, creed or color, discriminate against the person or persons who are ...
	17.2 No Grantee, material supplier, or vendor, will, in any manner, discriminate against, or intimidate, or prevent the employment of any person or persons identified herein, or on being hired, prevent or conspire to prevent, the person or persons fro...
	17.3 A violation of this Section is a misdemeanor; and
	17.4 This Agreement may be canceled or terminated by the State, or any county, city, town, township, school, school district or any other person authorized to enter into agreements for employment, and all money due, or to become due under said agreeme...

	18. Limitation. Under this Agreement, the State is only responsible for receiving and disbursing funds. Nothing in this Agreement will be construed to make the State a principal, co-principal, partner, or joint venturer with respect to the Project(s) ...
	19. Telecommunications Certification. By signing this Agreement, Grantee certifies that, consistent with Section 889 of the John S. McCain National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-232 (Aug. 13, 2018), and 2 CFR 200.216, Gra...
	20. Title VI/Non-discrimination Assurances. Grantee agrees to comply with all applicable US DOT Standard Title VI/Non-Discrimination Assurances contained in DOT Order No. 1050.2A, and in particular Appendices A and E, which can be found at: https://ed...
	21. Additional Provisions
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